

HEALTH AND SAFETY PROGRAM 

Safe Work Practice- Housekeeping


	[bookmark: _Hlk139385040]Name of Safe Work Practice: 
	Housekeeping
	SWP #
	00-016 

	Date Developed:
	Enter Date Here
	Revision Date:
	Enter Date Here

	Management Signature:
	Management Signature Here
	Date:
	Enter Date Here

	Reviewed by JHSC/Worker Rep: 
	Add name of worker rep. 
	Date:
	Enter Date Here



[bookmark: _Hlk139385116]Instructions: 
· Review this safe work practice (SWP) annually or any time the task, equipment, or materials change. 
· Do NOT perform this practice until you have been appropriately trained and authorized to do so by your supervisor.

	[bookmark: _Hlk139385126]Check Required Personal Protective Equipment and Devices: (Delete this text and pictograms that do not apply. 
Add any additional personal protective equipment required). 
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	Eye Protection
	Dust Mask
	Face-Shield
	Safety Footwear
	Hearing Protection
	Type of Gloves
	Hard Hat
	Protective Clothing
	NIOSH Approved Respirator
	Fall Protection
	No Loose clothing, jewelry etc.
	



	Required Training: (Delete this text and list all training that is required prior to completing this procedure)

	Type
	Who
	Topic
	Description

	Formal Training
	☐	· All applicable personnel
	SWP’s
	New hire orientation/ review at least once per year thereafter

	On the Job Training
	☒	· 
	
	· 







	General Safety Requirements and Instructions

	Do

	· Ensure that employees exercise their personal responsibility to keep their work areas clean and tidy.
· Clean all waste debris, tools and materials before moving to another task.
· Be cautious of your surroundings. If you see something that may cause an incident (a spill or tripping hazard) address the issue immediately.
· Use proper signage for wet floors.
· Secure loose or light material that is stored on roofs or on open floors.
· Keep materials at least 2 m. (5 ft.) from openings, roof edges, excavations or trenches.
· Keep work materials and tools segregated in appropriate storage areas. 
· Maintain clear access to doorways, stairwells, electrical panels, walkways and fire protection equipment.
· Keep cables and cords rolled up when not in use. Tie off appropriately overhead when possible and always avoid running cords and cables down stairwells, on ladders and through emergency access areas.
· Ensure waste materials are separated so that they can be disposed of in the appropriate place. Segregate metals and plastics wherever possible for recycling and disposal.
· Immediately remove flammable materials from work areas where hot work is taking place.
· Store chemicals, paints, solvents and flammable materials in appropriate areas to limit the risk of fire.







	Don’t

	· Use compressed air or steam for blowing dust, chips, or other substances from equipment, materials, and structures if any person could be exposed to the jet, or to the material it expels or propels.
· Permit garbage to fall freely from any level of the project. Use chutes or other approved devices to move materials.
· Throw tools or other materials.
· Raise or lower any tool or equipment by its own cable or supply hose.
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