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Assignment of Responsibility and Accountability for Health and Safety

Company Name:
Address:

Purpose
The purpose of this policy is to clearly define the responsibilities and accountability for health and safety within Northern Safety Network Yukon (NSNY).
Establishing defined responsibilities ensures that all individuals understand their role in maintaining a safe workplace and supporting the organization’s Health and Safety Program.

Policy
Northern Safety Network Yukon recognizes that a successful Health and Safety Program requires participation and cooperation from all levels of the organization.
Management, supervisors, workers, contractors, and visitors all share responsibility for ensuring that work is carried out safely and in compliance with applicable health and safety legislation.

Management Responsibilities
Management is responsible for:
· Providing a Statement of Policy relating to the health and safety program. The statement provides a commitment and philosophy that sets expectations for health and safety performance throughout the organization.
· Maintaining overall control of the Health and Safety Program.
· Ensuring all established health and safety policies are administered and enforced in all areas.
· Ensuring that all operational personnel are aware of and effectively practicing the policies and procedures set out in the Health and Safety Program in accordance with applicable legislative standards.
· Verifying that reported incidents and unsafe acts or conditions have been effectively addressed.
· Ensuring that policies, practices, and procedures are reviewed annually.

Supervisor Responsibilities
Supervisors are responsible for:
· Providing safe working conditions for all workers under their supervision.
· Providing workers with instruction in safe work procedures.
· Requiring workers to use appropriate Personal Protective Equipment (PPE) as part of their routine duties (for example: hard hats, goggles, respirators, safety glasses, vehicle restraints, or other required equipment).
· Advising workers that they must report any incidents, unsafe acts, or unsafe conditions so corrective measures can be implemented.
· Addressing reported incidents, unsafe acts, or unsafe conditions that could cause or have caused incidents.
· Investigating incidents to determine underlying causes and reporting findings to management in a timely manner.
· Setting a positive example by directing and performing work in a safe manner.
· Conducting regular inspections for unsafe practices and conditions and ensuring prompt corrective action.
· Working cooperatively with other supervisory personnel to determine safe work practices and enforce them.
· Providing each worker with information about the hazards of their job and how to avoid them.
· Maintaining appropriate housekeeping standards and assigning cleaning and organizational responsibilities where required.
· Enforcing applicable safety legislation and safe work procedures.
· Taking disciplinary action when necessary to ensure compliance with safety rules.
· Conducting a minimum of one documented toolbox meeting per week with workers when applicable.

Worker Responsibilities
Workers are responsible for:
· Performing their work in a manner that does not create hazards to their own health and safety or the health and safety of others.
· Assisting supervisors in reducing and controlling unsafe conditions and unsafe acts.
· Reporting incidents, unsafe acts, or unsafe conditions immediately to their supervisor.
· Reporting any anticipated loss of work time following an injury as soon as possible after receiving medical treatment.
· Complying with applicable health and safety legislation and company safety procedures while carrying out their duties.

Health and Safety Administrator Responsibilities
Health and Safety Administrators are responsible for supporting the implementation and daily administration of the Health and Safety Program by:
· Posting health and safety bulletins, posters, rules, and applicable legislation.
· Assisting management in investigating incidents and preparing incident reports.
· Ensuring required reports are submitted as necessary.
· Preparing written descriptions of unsafe conditions and documenting corrective actions.
· Maintaining records of health and safety equipment.
· Filing inspection checklists and equipment or vehicle inspection reports.
· Establishing inspection schedules.
· Ensuring corrective actions are taken when deficiencies are identified.
· Assisting with safety training or seminars where applicable.
· Maintaining current knowledge of health and safety legislation, best practices, and Codes of Practice.
· Reviewing incident reports to monitor workplace safety performance.
Note: Where a Health and Safety Administrator has not been assigned, these responsibilities may be carried out by management or designated supervisory personnel.

Contractor Responsibilities
Contractors working with or on behalf of NSNY are responsible for:
· Following company contractor guidelines.
· Ensuring a safe workplace for their workers.
· Conducting hazard assessments prior to beginning work.
· Complying with Yukon Workplace Health and Safety legislation.
· Following applicable safe work practices and procedures.
· Correcting substandard acts or conditions.
· Ensuring workers wear appropriate Personal Protective Equipment (PPE).
· Providing Safety Data Sheets (SDS) for controlled products brought to or used on site.
· Ensuring all equipment brought to the site is in safe operating condition and properly maintained.

Visitor Responsibilities
Visitors to NSNY workplaces must:
· Sign in and report to a company representative before entering the work site.
· Be escorted by a company representative while on the work site.
· Wear required Personal Protective Equipment (PPE) where applicable.
· Follow all directions provided by the company representative.
· Not bring equipment on site without authorization.
· Immediately report any injury or illness sustained while on the site.
· Not remove company property without approval.
· Sign out upon completion of their visit.

Legislative Compliance
The safety information in this policy does not take precedence over applicable government legislation, with which all employees should be familiar.
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